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SAIUTE NEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB U OBYYAIOIIIUXCHA
BIOCYJAPCTBEHHOM BIO/ZKETHOM

OBIIEOBPA3OBATEJIBHOM YYPEXKJIEHUU «KOMCOMOJIBCKAS IIIKOJIA Nel
CTAPOBEHIEBCKOI'O MYHUIIUITAJIBHOTI'O OKPYT A»

JTOHELIKOM HAPOJIHOM PECITYBJIUKHA

Hacrosimiee [lonmoxxeHre o 3amuTe MepcoOHATBHBIX JaHHBIX PAOOTHUKOB M O0YYarOIIHUXCS
(nanee — IlonoxxeHue) pa3paboTaHO C LENbIO 3aLUThl MHYOPMAIIMH,0THOCSILEHCS K JIMYHOCTH
U JUYHOW  JKU3HU pabOTHUKOB U O0y4aroumMxcs MYHULUIAIBHOIO OIOIKETHOrO
o0mieoOpa3oBarenbHOro yupexaeHus- aumes Ne 22 umenu A.I1. MiBanoBa ropoga Opna  (nanee
— 00), B coorBerctBUU ¢ myHKToM 1 cratem 23, cratheit 24 Koncturymmm Poccuiickoit
®enepanun, ['nmasoit 14 Tpynosoro koxekca Poccumiickoin ®enepanuu n PenepanbHbIMU
3aKOHAMH HOpMaTHBHBIMH akTamu oT 27 wmronms 2006 roma Ne 149-03 «O6 wunbopmarmm,
MH(POPMALIMOHHBIX TEXHOJIOTUAX U O 3ammTe nHdopMaum», ot 27 utonst 2006 roga Ne 152-D3
«O TmepcoHANBbHBIX TaHHBIX» (C M3MeHeHussMu Ha 23.12.2010).

1. O6mue nonoxkeHust

1.1. TlepconanbHble maHHble — JMH06as MHOOPMALKsS, OTHOCAIIAACS K ONPEIEIEHHOMY
WIA OIpeNeNsieMOMy Ha OCHOBaHMM TakoW HHpopManuu ¢(U3NUYECKOMY JHUIy (CyObeKTy
NEPCOHAIBHBIX JaHHBIX), B TOM 4YHUCie ero ¢paMuins, uMs, 0TYECTBO, I'0Jl, MECAL, 1aTa U MECTO
pPOXJIEHUs, aJpec, CceMeilHoe, COIMalbHOe, HMMYIIECTBEHHOE TIOJIOKEHUEe, 00pa3oBaHuUE,
npodeccusi, 10X0bl, Apyras nHGopMaLus.

1.2. TlepconanbHble naHHBIE pabOTHHKA — HH(OPMAIUS, HEOOX0AUMAas PabOTONATENIO B
CBSI3H C TPYJOBBIMHU OTHOIIICHUSIMU U KACAIOIIAsICsl KOHKPETHOTO paOOTHHKA.

[lepconanbuple maHHBIe OOydarommxcs — wHpopManus, Heooxomumas OO B CBsI3H C
OTHOIICHUSIMH, BO3HUKAIOIIUMHU MEXIy OOydYalomuMCsi, €ro pOTUTENsIMHU (3aKOHHBIMH
npencrasutesnsimu) u OO.

1.3. O6paboTka HepcoHaNbHBIX OAaHHBLIX — AeiicTBHA (Omepaluu) C IepCOHATLHBIMH
JTAHHBIMHU, BKIFOUYasi cOOp, CHCTEMATH3AIMIO, HAKOIIICHUE, XPaHeHHEe, YTOUHEeHHE (OOHOBIICHHE,
W3MEHEHHUE), WCIOJB30BaHUE, PACIpOCTpaHeHHE (B TOM 4YHCIE Mepenady), o0e3TMuuBaHUE,
OJIOKMPOBAaHKE, YHUUYTOKEHHUE MIEPCOHATBHBIX TaHHBIX.

PacripocTpaneHne TepCOHANBHBIX JAaHHBIX — JCWCTBHS, HAlpaBleHHbICE HAa TMepenady
MEPCOHAIBHBIX JaHHBIX OMPEeNIEHHOMY KPYTy JHIl (epegadya NepCoOHAIbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JIaHHBIMH HEOTPAHWUYEHHOTO Kpyra IUI[, B TOM YHCIE
0o0HapoJ0BaHHE MEPCOHAIBHBIX JAHHBIX B CPEICTBAX MaccoBOW MHGOpMAIUH, pa3MeEIlIeHHE B
WH(OPMALIMOHHO- TEIEKOMMYHHKAIIMOHHBIX CETSX WM MPEAOCTaBICHHE JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

Hcnonp30BaHrWe TEPCOHANBHBIX JaHHBIX — JACHCTBHS (Omepanuu) ¢ TepCOHATbHBIMU



JIAHHBIMH, COBEpILIAEMBIE OIEPATOPOM B LEJSAX IPUHATUA PEIICHUM WM COBEPLICHUS HHBIX
JCUCTBHUN, MOPOXKIAFONINX OPHIMYECKHE IIOCIESICTBHS B OTHOIIEHHH CyOBEKTa MEepCOHATBHBIX
JAHHBIX WIN APYTHX JUI JUOO MHBIM 00pa3oM 3aTparMBarolIMX IpaBa M CBOOONBI CyOBEKTa
NEePCOHATIBHBIX JAHHBIX MM APYTHX JIHII.

OOmenocTynHple  NEepCOHAJbHBIE  JaHHBIE — IEPCOHAJbHBIC  JaHHBIC, JOCTYI
HEOTPAaHMYEHHOT0 Kpyra JHMII K KOTOPBIM HPEAOCTaBIEH C COINIACUsl CyOBEKTa IepCOHAIBHBIX
JIAHHBIX WM Ha KOTOpPBIE B COOTBETCTBUHU C ()elCpaTbHBIMU 3aKOHAMH HE PaclpOCTPAHACTCS
TpeboBaHue coOIr0IeHUS KOH(DUICHIUATBHOCTH.

1.4. K nepcoHanbHBIM JaHHEIM PabOTHHKA, HOIYYaeMBIM PabOTOAATENEM U TOJIEKAIIUM
XpaHEHUI0 y paboToaaress B MOPSIKE, IPEIyCMOTPEHHOM JICHCTBYIONINM 3aKOHOIATEIbCTBOM U
HacTosmuM [lonokeHreM, OTHOCSATCSI CIIEIYIONUE CBEICHUS, COACPIKAIMecss B JTMYHBIX Jeax
PabOTHUKOB:

- HaCHOpTHBIe JTAaHHBIC pa6OTHI/IKa;
— VHH;
— KOITIUsA CTPaxoBOI'O0 CBUACTCIbCTBA FOCYI[apCTBeHHOl"O IICHCHUOHHOI'O CTpaxOBaHUI;

— KOmHs JOKYMEHTa BOWHCKOTO ydera (JUIsi BOCHHOOOSI3aHHBIX W JIMII, IOJUICKAIIUX
IIPU3BIBY Ha BOEHHYIO CITyK0Y);

— Komus JIOKyMeHTa 00 o00pa3oBaHWM, KBAIM(DHUKAIMK WIH HATAYAH CICIIHATBLHBIX
3HAHHMH;

— aHKCTHBIC JaHHBIC, 3aIOJIHCHHBIE PAOOTHHKOM TIPU TOCTYIUICHUH Ha pPaboTy Wik B
npouecce paboTel (B TOM uucie — aBToOHorpadus, CBEACHHS O CEMEWHOM MOJOXKEHUH
paboTHuKa, IepeMeHe haMUIuU, HATUYWHU ACTeH U WKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJIOJETHUX JIETeH U MECTe UX 00yUeHNS,

— JIOKYMEHTBI O COCTOSIHUU 3/I0POBbsI IETeH U APYTHX POACTBEHHUKOB (BKIIIOYAsl CIIPABKH
00 MHBaJIMIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00JI€BaHUN);

— JIOKYMEHTBI O COCTOSTHUHU 37I0pOBbsI (CBeIEHUSI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U
T.1L.);

— HHBIE JOKYMEHTBI, KOTOpblE€ C y4eToM cHeuu(uku paboThl U B COOTBETCTBUU C
3aKoHOAaTeNnbCcTBOM Poccuiickoit @enepanvi JOKHBI OBITH HPEIBSABICHBI PAOOTHUKOM IPH
3aKJIFOYEHUH TPYAOBOIO JIOTOBOpPAa MM B MEPUOJ €ro JeHcTBUs (BKIOYAas MEIUIIMHCKHE
3aKJII0UYEHHUS, IPEIbABIsEMble PAOOTHUKOMIIPU MPOXOKICHUH 0053aTeNbHbBIX MPEABAPUTEIBHBIX
Y TIEPUOIMYECKUX METULIMHCKUX OCMOTPOB);

— TPYZIOBOW JOTOBOP;

— KOIIUHU IPUKA30B O MpueMe, NepeBoax, yBOJIbHEHHH;

— JAuYHas kapTouka rno ¢gopme T-2;

— 3asBJICHUs], O0BSICHUTENbHBIE U CITy>KEOHBIE 3aMIUCKU PaOOTHHKA;

— JOKYMEHTHI O MPOXO0K/IE€HUU PAOOTHUKOM aTTECTALIUU, TOBBIIICHHS KBATH(PUKALIUY;

— UHBIE JIOKYMEHTBI, COJIepXKalllue CBEICHHUS O DPAOOTHUKE, HAXOXKICHHE KOTOPBHIX B
JUYHOM Jiele paOOTHUKAa HEOOXOJUMO ISl JOKYMEHTaJIbHOTO O(GOpPMIIEHUS TPYHOBBIX
MPABOOTHOUIEHUH C pabOOTHUKOM (BKJIIOYash MPUTOBOPHI CyJa O 3ampere 3aHUMaTbCes
Ne1arornyeckoi AeATeIbHOCTBIO WIM 3aHUMATh PYKOBOISIINE JTOJKHOCTH).

15. K MEPCOHANBHBIM JITaHHBIM oOOyuaronuxcs, mnoiaydaembiM OO W moJuIekammm
xpanennto B OO B mopsake, NPEAyCMOTPEHHOM JCHCTBYIOIIUM 3aKOHOAATEIBLCTBOM U
HactossuM [lonoskeHrem, OTHOCSITCSL CIIEIYIOIIUE CBEICHUS, COIEepKAIINECs B JIMYHBIX JeNax
o0yyJaronuxcs:

— JIOKYMEHTBI, YJI0CTOBEPSAIONINE JTUYHOCTh 00y4Yarouierocs (CBUACTEILCTBO O POXKICHUH
WJIM 11aCIOpPT);

— AOKYMCHTLI O MCCTC IPOKHUBAHUS,
— JOKYMCHTEI O COCTAaBC CEMbH;,

— MacCTOPTHBIC JaHHBIC POAUTENICH (3aKOHHBIX MPEICTABUTENECH) 00yUYaloIEerocs;



— JIOKYMEHTBl O TIONyuYeHHWH O0Opa3oBaHUs, HEOOXOAMMOIO [UIsi TIOCTYIUICHUS B
COOTBETCTBYIOIIUN KJIacC (JIMUHOE JIeJ10, CIpaBKa C MPeabIAyIIero MecTa yueonl 1 T.11.);

— HOJIMC MCAUIUHCKOI'O CTPaxOBaAHUAA,

— JOKYMEHTbl O COCTOSIHMM 3]I0pOBbsl (CBEIE€HUS 00 MHBAIMIHOCTH, O HaJIUYUH
XPOHMYECKHX 3a00JIeBaHM, METUIIMHCKOE 3aKIF0YeHUE 00 OTCYTCTBHM MPOTHBOIMOKA3aHUN IS
o0yueHHus: B 0Opa30BaTEIbHOM YUYPEKIACHUM KOHKPETHOIO BHUAA U THUIA, O BO3MOXHOCTH
U3Y4EHHUs NIPEAMETOB, IPEACTABIISAIONINX ITOBBIIIEHHYIO ONAaCHOCTb ISl 3/10POBbA U T.I1.);

— JOKYMCHTBI, IIOATBCPIKAAOIIHNEC IIpaBa HAa JOIMOJIHUTCIIBHBIC TAapaHTUH U KOMIICHCAIIUH
TI0 OTIPE/ICTICHHBIM OCHOBaHUSIM, MPEIyCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POIUTEIH-UHBAIUIBI,
HEIOJIHAs CeMbsl, peOCHOK-CUPOTa U T.I1.);

— HHbIE JOKYMEHTBI, COJEp’Kallle I[EpCOHAJIbHBIE JaHHbIE (B TOM YHUCIIE CBEJEHUS,
HeoOXO0UMBIE 11 [IPEIOCTaBICHNS 00y4aroIIeMycsl TapaHTHI U KOMITEHCAIUil, yCTaHOBJICHHBIX
JeMCTBYIOIINM 3aKOHOAATEILCTBOM).

Poaurenu (3akoHHBIE TPECTABUTENN) MOTYT COOOIINUTh MHBIE CBEJCHUS, CKOTOPHIMU
CUHTAIOT HY>KHBIM O3HAKOMUTbh PAOOTHHUKOB ILKOJIBI.

2. OcHoBHbBIE yYciioBus NMPOBEACHUSA OﬁpﬂﬁOTKH MNEPCOHAJTBHBIX JAaHHBIX

2.1. O6pasosarenpHas opraHusalnus onpeeseT 00beM, coaepKante 006padaThIBAEMbIX
MEPCOHAIBHBIX JAHHBIX PAa0OTHUKOB M OOyYaroIIMUXCS, PYKOBOJCTBYSICh KoHCTHUTYIMEH
Poccuiickoit ®denepanuu, TpyaosiMm komekcom Poccuiickoit ®enepanuu, 3akoHom PO ot
29.12.2012r. Ne 273-®3 «0O6 oOpa3zoBanun B Poccuiickoit deneparun» © HHBIMH
dbeneparTbHBIMU 3aKOHAMM.

2.2. O6paboTka NePCOHANBHBIX JaHHBIX PAOGOTHUKOB OCYLIECTBIISAETCS UCKIIOUUTEILHO
B IDCIAX oOecrieueHust CO6J'IIOI[€HI/I$[ 3aKOHOB M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
coJleicTBUSL pabOTHHKAM B TPYIOYCTPONCTBE, OOyUYEeHUU U MPOABMKEHUU IO CITykO0e, a TaKxke
oOecrieueHHs JUYHOM O€30MacHOCTH pPAOOTHUKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPOJIS
KOJIMYECTBA M Ka4eCTBa BBIMOJIHIEMON PabOTHI.

OO6paboTka  TEPCOHANBHBIX  JaHHBIX  OOYYaIOMIErOCs  MOXKET  OCYIIECTBIATHCS
HUCKIIIOYUTCIIBHO B LICIIAX obecrieueHus CO6J'IIO}1€HI/I$I 3aKOHOB W MHBIX HOPMATHBHLIX IPABOBBIX
aKTOB; COAEWCTBUS OOydarolmuMcsi B 0OOy4eHUHU, TPYIOYCTPOICTBE; oOecredeHus] UX JUYHOU
0€30MacHOCTH; KOHTPOJISI KaueCcTBa 00yUEHUS U 00ECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.

2.3. Bce mnepcoHanbHble JaHHblE pPabOTHMKA HPEJOCTABISAIOTCS pPabOTHHKOM, 3a
WCKIIFOYCHHEM CITy4aeB, MPEayCMOTPEHHBIX QeaepalbHbIM 3aKoHOM. Ecim mepcoHaabHbIE
JTaHHBbIe pabOTHUKA, BOZMOYKHO, TIOYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO paboToAarens 00s3aH
3apaHee yBEJIOMHTH 00 3TOM pabOTHHKA M MOJYYUTh €ro MMCbMEHHOE corjiacue. PaGoTomaTenp
JOJKEH COOOMIMTHh PAaOOTHHKY O IENAX, MPEANOIaraéMbIX HCTOUHUKAX M CIIOCO0aX MOTYUYSHHS
MNEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapaKTEPC MOAJICKAINNX IMMOTYYCHHUIO IMEPCOHAIBHBIX JaHHBIX
Y TIOCJIC/ICTBHSX OTKa3a pabOTHHKA JIaTh MUChbMEHHOE COTIACHE Ha MX TOJyUeHUE.

2.4. Bce nepcoHabHBIE JAHHBIE HECOBEPIIEHHOIETHETO 00YYaKOIIErocst BBo3pacte jo 14
JeT (MaJoJIETHEr0) MPEeNIOCTaBISIOTCS €ro POAUTEIIMU (3aKOHHBIMHU TIpelcTaBUTENsIMU). Ecimu
MEPCOHAIbHBIE JIaHHbIE 00YyYaromerocsi BO3MOXKHO MOJIYYUTh TOJIBKO Y TPETbeW CTOPOHBI, TO
poauTeny (3aKOHHBIE TMPEJICTaBUTENM) OOYYaroIlerocst MOJDKHBI OBITh YBEAOMIIEHBI 00 3TOM
3apa”ee. OT HUX JIOJKHO OBIThH MOJTYYEHO MUCbMEHHOE COTJIache Ha MOJTy4YeHHE MepCOHAIbHBIX
JAHHBIX OT TPeTheil CTOpoHBI. Poxurenu (3aKOHHBIE MPEICTABUTENN) OOYYAIOLIETOCS TOJIKHBI
OBITh MPOMH(GOPMUPOBAHBI O LEJAX, MPEANOJaraéMblX HCTOYHHKAX M CIOCO0aX IMOIy4YEeHUS
NIEPCOHAIBHBIX JIaHHBIX, & TAKXKE O XapaKTEPEMOAIEKALUX OTYUEHUIO IEPCOHAIBHBIX JAHHBIX
Y TIOCJIEJICTBUSIX OTKAa3a 1aTh MMCbMEHHOE COTJIACHE HA UX MOJIyYEHHE.

2.5. OO He uMmeer mpaBa ModydaTh ¥ 00pabaTHIBATh IEPCOHATBHBIE JaHHBIE PAOOTHHUKA,
00y4aromIerocss 0 ero MOJUTHIECKHUX, PEIUTHO3HBIX U MHBIX YOSXKIEHUSX U YaCTHOM KU3HU 0e3
MMCbMEHHOTO COTIacHsi pabOTHUKA, POUTEICHOOYIArOIIETOCH.

OO He umeeT mpaBa Moiy4yaTb M 00paOaThIBaTh MEpPCOHAIBHBIC JaHHBIE pPAaOOTHHKA,
00ydJaromerocss O €ro 4YJieHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro MpodCcor3HOM



JeSITeIbHOCTH, 33 HCKJIFOUYCHHEM CITy4yaeB, IPEeIyCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

2.6. OO BhopaBe ocCymecTBIATH cOOp, Iepenady, yHHYTOXKEHHE, XPaHEHHE,
UCIIOJIb30BaHNE MH(DOPMALIUK O MOJUTUYECKUX, PEITUTHO3HBIX, APYTUX YOSIKICHHUSIX U YaCTHOM
JKU3HU, a TaKke MHGPOpMaIUH, HapylIalolled TalHy Mepenuckd, Teae(OHHBIX MEeperoBOpOB,
MOYTOBBIX, TeJETPAPHBIX U HHBIX COOOIICHHMIA:

— pabOTHHKA TOJBKO C €ro MUCBMEHHOTO COTJIacus WJIM Ha OCHOBAHUHU CyIeOHOTO
pelieHusl.

— oOyuaromierocs TOJBKO C  MHCbMEHHOTO  COIJIacUsi  poJuTeNed  (3aKOHHBIX
IpeJCTaBUTENICH) MaJIOJETHEr0 HECOBEPIICHHOJETHETO OOYyYaroIierocss WM Ha OCHOBAaHUH
CyJ1IeOHOTO pelIeHusI.

3. Xpanenue, 00padoTKa H HCNO/Ib30BAHKE IEPCOHATLHBIX JAHHbIX

3.1. Ilepconanbhble qaHHBIE pabOTHHKOB U 0Oyuaromuxca OO XpaHATCA Ha OyMaXKHBIX U
AJIEKTPOHHBIX HOCUTENISX, B CICIIUAIBHO MPEAHA3HAYEHHBIX JUISIITOTO MOMEIIEHUAX, B
MecTaxX 00eCIEeUHBAIOIINX 3aLTUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B npoliecce XpaHeHHs IEPCOHANBHBIX JAHHBIX PAOOTHUKOB M 00ydaommxcaOO I0KHBI
o0ecrieunBaThCs:

— TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX IPaBHJIa XpaHEHUs
KOH(UICHIIMALHBIX CBEIACHHIA,

— COXPaHHOCTh MMEIOIIMXCSA JAaHHBIX, OTPAaHUYEHHUE IOCTyNa K HUM, B COOTBETCTBHU C
3aK0oHO1aTeabLCcTBOM Poccuiickoit deneparuu u HacTosmuM [lonokeHunem;

— KOHTpOJIb 32 JOCTOBEPHOCTBIO M IIOJHOTOM IEPCOHANBHBIX JAHHBIX, MX PETYJSIPHOE
O0OHOBJICHHE U BHECEHUE 10 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMXU3MEHEHHH.

3.3. JlocTyn K IIEpCOHATBHBIM JaHHBIM PaOOTHUKOB M oOydaroruxcst OO UMEFOT:
— TUPEKTOp;

—  3aMECTUTEIM JUPEeKTopa MO Yy4yeOHO-BOCIMTATEIbHOW paboTe (MepcoHaIbHbIE
JTAaHHbIE TOJBKO pPaOOTHUKOB, HAXOASIIMXCS B HX HENOCPEICTBEHHOM IOJYMHEHUH, IO
HAIpPAaBJICHUIO JAESTEILHOCTH);

— 3aMEeCTHUTEIIb JIpeKTopa o aIMUHUCTPATUBHO-X0351MCTBEHHON pabore
(mepcoHalbHBIE JAaHHBIE TOJBKO pAOOTHHUKOB, HAXOJAIIMXCI B HMX HENOCPEICTBEHHOM
MOJYUHEHHUH, TIO HalpaBJIEHUIOACATEIbHOCTH);

— KJIACCHBIC PYKOBOJUTCIIN (TOJ'II)KO K NCPCOHAIBHBIM JaHHBIM 06yqa}onmx0ﬂ CBOCTO
KJ1acca);

— HHble pPaOOTHUKH, ompexaenseMble npukazoMm aupekropa OO B mpexaenax cBoeit
KOMIIETEHIIUH.

3.4. Tlomumo nun, ykasaHHBIX B II. 3.3. HacTosmiero IlonoeHus, IpaBo JOCTyNa K
MEPCOHAIBHBIM JAHHBIM PaOOTHUKOB U OOYyYarOIIMXCS UMEIOT TOJBKO JIMIIA, YIOJTHOMOYEHHbIE
JENCTBYIOIINM 3aKOHOAATEIbCTBOM.

35 .HI/IHa, HUMCIOIME OOCTYII K IMEPCOHAJIBHBIM JaHHBIM 00s13aHbl MCHOJIL30BaThH
NIepCOHAJIbHBIC JJaHHBIE PAOOTHUKOB M OOYYAIOUIMXCS JIMIIb B LENSX, IS KOTOPBIX OHH OBUIN
IPEIOCTABIICHBI:

351 HCpCOHaJ'H:HBIQ JAaHHBIC O6y‘-IElIOH_[I/IXC$I HCIOJIB3YOTCA JIA ueﬂeﬁ, CBsI3aHHBIX C
OCYIIECTBICHHEM YYeOHO-BOCIUTATEIBHOTO Tpoliecca. AJMUHUCTpAIMsI M TEAarOrHYecKue
pabotHukn OO uCHONB3yeT NEPCOHANbHbBIE JaHHBIE I (POPMHUPOBAHUS KIIACCOB, COCTABJICHUS
y4eOHOTO IIIaHa, COCTABJICHHUS OTYETOB B BHIMIECTOSIINE OpraHW3aluH, (OPMHUPOBAHUS
Ppa3InYHbIX 633 AaHHBIX, OJId BO3MOXHOCTU NOAACPKHUBATH CBA3b C POAUTCIAMU (3aKOHHBIMI/I
MIPEACTABUTEISIME ), YIUTBIBATH OCOOCHHOCTH O0YYaIOIIUXCS TIPH €r0 00YyUEeHUH U BOCTIMTAHUH.

3.5.2. TlepconanbHple JaHHbIE PaOOTHHMKA UCIIONB3YIOTCS JUIS LENei, CBA3aHHBIX  C
BBIIIOJIHEHUEM TPYAOBBIX (GYyHKIMHA. Anmunuctpanus OO uCnosb3yeT MepcOHaIbHBIE
JaHHbIE, B YaCTHOCTH, JJI PELICHUs BOINPOCOB aTTECTAllMU, (POPMHPOBAHUS Yy4eOHOro IUIAHA,
COCTaBJICHUS! OTYETOB B BBIIIECTOALINE OpraHU3alUU, (OPMUPOBAHUS PA3TMUHBIX 0a3 JaHHBIX,



IPO/ABIKEHUS PaOOTHUKOB IO CIy>kOe, YCTaHOBJEHHs pa3Mmepa 3apruiatel. Ha ocHOBaHHH
IEPCOHAIBHBIX JIAaHHBIX pEHIaeTCss BOINPOC O JIONyCKe pabOTHHKAa K HH(OpMALWH,
COCTABJISIONICH CITy)KEOHYIO TaiHy.

[lpy mpUHATHM pELIeHUH, 3aTParMBarOIIMX HHTEPEChl paOOTHHMKA, aAMHUHHUCTPALUS HE MMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX, OTYYCHHBIX HCKIFOUYUTEIBHO B PE3yIbTaTe UX
aBTOMAaTHU3UPOBAHHOW OOpPaOOTKM WIIM SJICKTPOHHOrO Ioiny4eHHs. Paboronarens Taike He
BIIpaBe MPUHUMATh PELICHHS, 3aTParuBaloIIne HHTEPEChl PaOOTHUKA, OCHOBBIBAsICh Ha JIAHHBIX,
JIONYCKAIOIIUX JIBOSKOE TOJIKOBaHME. B ciyuae eciu Ha OCHOBaHMHM TEPCOHAJBHBIX JaHHBIX
HEBO3MOKHO JJOCTOBEPHO YCTAHOBHTH KaKOH-IMOO (akT, paboTonarens npeajiaraeT paboTHUKY
nNpeaACTaBUTb IMCbMCHHBIC PAa3bsACHCHHA.

3.6. TlepconanbHble naHHbIE pabOTHUKA OTPAKAIOTCS B JUYHOM KapTOUKe PabOTHHKA
(popma T-2), koTOpas 3amoJHAETCS MOCIE M3/IaHUs MPHKas3a O ero npueme Ha padboty. Jlnunere
KapTOYKH pabOTHUKOB XPaHATCS B CIIEHUAIbHO OOOpPYJOBAaHHBIX HECrOpacMbIX IIKadax B
andaBUTHOM Mopsajke. JIMuHbIe nena U JIMYHBIE KapTOUYKH paOOTHHUKOB XpaHATCS B OyMa)KHOM
BUJIC B MANKax B CHENHMAIBHOM ceide, IOCTYNl K KOTOPOMY HMEET CEKpeTapb M IMPEKTOp
IKOJIBI.

3.7. TlepcoHanbHble OaHHBIE COTPYIHMKOB MOTYT TAKKe€ XPAHUTHCS B DJIEKTPOHHOM
BHUJIE B JIOKAJIbHOW KOMIbIOTepHON cetu. [loctosHHBIA poctyn (B TMpedenax CBOEH
KOMIIETEHIIMM) K OJJIEKTPOHHBIM 0a3aM JaHHBIX, COJEpXKallUM I[epPCOHAIbHbIC JIaHHbBIE
pabOTHUKOB, UMEIOT TOJIbKO agMuuuctpaius OO.

Joctyn npyrux paOGOTHMKOB K HEPCOHAIbHBIM JIaHHBIM OCYIIECTBISIETCS HAa OCHOBAaHHUM
MUCBbMEHHOTO pa3pelleHusi pabOTHUKA U PacIOPsLKEHUS JUPEKTOPA IIKOJbI.

3.8. Mapoimu s moctyma K SMeKTpoHHOH 6aze jgaHHbIX OO yCTaHaBIMBAIOTCS
JUPEKTOPOM U COOOIIAIOTCS MHIUBUAYAIBHO COTPYAHUKAM, UMEIOIIUM JOCTYII K
IIEPCOHAJILHBIM IAHHBIM COTPYIHHMKOB. I3MeHEeHHe nmaposieli MpOUCXOAUT HE pexe, 4eMm 1 pa3 B
TPpHU MecsLa.

39 KOHI/IpOBaTI) U ACIaTb BBIIMUCKKW W3 MNCPCOHAIBHBIX  JTAHHBIX pa60THI/IKa
paszpemiaeTcsi UCKIIOYUTENFHO B CIY)KEOHBIX IENIAX C MUCbMEHHOTO pa3peuieHus] paboOTHUKA U
nupekxropa OO.

3.10. Ilepconanbuble naHHBIE OOYYAIONIIErOCS OTPAKAIOTCS B €0 JIMYHOMEIE, KOTOPOE
3aMojHseTcsl T1Oocie u3laHus npukaza o ero 3auucineHus B OO. Jluunele nena
oOydaromuxcs B anaBUTHOM MOpsiAKe GOPMHUPYIOTCS B MaMKax KJIacCOB, KOTOPHIE XPAHSTCS B
CrenuagbHO 000pY/IOBaHHOM MIKady, MOCTYN K KOTOpoMy umeeT aamuuuctpamus OO wu
KJIACCHBIE PYKOBOJIUTEIH.

311 Benenne nMYHBIX J€1 M OTBETCTBEHHOCTh 3a COXPAHHOCTb  JIMYHBIX JCJI
BO3JIOKCHO Ha KJIaACCHBIX pYKOBOJII/ITeHeI)’I.

3.12. Yactuuno cBenenus 00 obOywarommxca cogepxkarcs B UCY «BupryanbHas
ILIKOJIA.

3.13. TlepconanbHble maHHBIE OOYYAIOMMXCSA MOTYT TaKKe XPAHHTHCA B DJIEKTPOHHOM
BHJIE B JIOKQJILHONW KOMIBIOTEPHOM ceTH. [IpaBo MOJHOIO JOCTyNa K 3JEKTPOHHBIM Gazam
JIaHHEIX, COEPIKAIIM IEPCOHAIBHBIE JaHHbIE 00YJAFOIIMXCS, HMEET aIMUHUCTPALHS.
OcrasbHBIE TIEIarOrHYeCKHE PAGOTHUKKM HMEKOT JOCTYII TOJIBKO K TOM MH(OPMAIMH, KOTOpas UM
Heo0X0IMMa BIpEIeIaX HCIOMHEHHS UX JOJDKHOCTHBIX 00S3aHHOCTE.

3.14. Tapomu mocTyna k 6a3e NaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOMIAIOTCS
VHIUBUYalIbHO pa0OTHUKAM, UIMEIOLIUM JOCTYII K IEPCOHAIBHBIM JJaHHBIM COTPYIHUKOB.

3.15. Konmpoparh M nenaTh BBIIMCKM M3 IIEPCOHATBHBIX JAHHBIX OOYYArOIIMXCS
paspenaeTcss UCKIIUUTENBHO B CIYKEOHBIX LENAX C MUCBbMEHHOIO pa3pellieHHs pOoAnuTesei
(3akoHHBIX mpezacraBureneil) u aupexropa OO.

4. Iepenava nepcoHANLHBIX TAHHBIX

4.1. Tlpu mepenave MepcoHANBHBIX JAHHBIX PaGOTHUKOB M oOywaromuxcs OO apyrum
ropuaudeckuM U pusudeckum auiiam OO moipKHa coOI0IaTh CleAYIOIHeTPeOOBaHMS:



4.1.1. ITepcoHanbHble JaHHbIE PabOTHHMKA, OOYYAIONIErocs HE MOTYT OBITh COOOLIEHBI
TpeThell CTOpoHE 0€3 NTHUCBMEHHOTO COrJlacusi pa0OTHHKA, pOAUTENIeH  (3aKOHHBIX
MPEJICTaBUTENCH) HECOBEPIICHHONIETHETO (MaJIONeTHEr0) OOydYaromerocs, 3a HWCKIOUYECHUEM
CJlydaeB, KOTJa 3TO HEOOXOIMMO ISl MPEIYIPEIKACHUS YIPO3bl )KU3HU M 3JI0POBBIO PaOOTHUKA
, 00yJaromIerocs, a TAKXKEB CITy4asiX, YCTAHOBIICHHBIX ()eIepaIbHBIM 3aKOHOM.

4.1.2. Jluma, mnosyvaromue IEepCOHaJbHbIC JAaHHble pabOTHHMKA, O0O0yYaroLIerocs
JIOJDKHBI IPEIYIPERKAATHCS O TOM, YTO ATU JaHHBIC MOTYT OBITh MCIIOJIb30BAaHbI JIUIIb B LEJX,
JUI KOTOPBIX OHM cooO1ieHbl. OO noimkHa TpeOoBaTh OT 3TUX JIMI MOATBEPKIEHUS TOTO, YTO
3TO mpaBWjao cobOmofeHo. Jluma, TodydYarome TNepCOHANbHBIE JaHHBIE pPaOOTHUKA,
oOyuaromierocsi 00s3aHbl COOMIOATh PEXUM KOH(PUICHIMANbHOCTU. [laHHOE MONOXKEHUue He
pacripocTpaHsiercs Ha OOMEH TIepCOHANBHBIMH JaHHBIMA PAaOOTHUKOB B  IOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMK 3aKOHAMH.

4.2. Tlepenaya nepcoHanbHbIX JaHHBIX PAOOTHHKA, 00YYAIOMIEroCs ero IpeaCTaBUTENsIM
MOYET OBITh OCYIIECTBJIEHA B YCTAHOBIIEHHOM JEHUCTBYIOIIUM 3aKOHOAATEIHCTBOM MOPSIKE
TOJBKO B TOM 00BeMe, KOTOPBIH HEOOXOAMM ISl BHIIOJHEHHS YKa3aHHBIMHU IPEICTABUTEISIMU
uX (QyHKIHH.

5. IIpaBa pabOTHHKOB, 00y4AIOLIMXCS HA 00ecIedeHne 3aAIUThI
NMePCOHATbHBIX JAHHBIX

5.1. B uenax oOecredeHus 3alIUThl IIE€PCOHANBHBIX JAHHBIX, XpaHsmuxcs B OO,
paOOTHHUKH, POJUTEIN (3aKOHHBIC MPEACTABUTEIM) MAJIOJIETHETO HECOBEPIICHHOIETHETO
oOy4arorierocsi, UMEIOT MPaBo:

5.1.1. Tonyuats noHy0 MHPOPMAIHMIO O CBOMX TEPCOHATBHBIX JIAHHBIX M HXOOPabOTKe.

5.1.2. CBoGomHOro GecmiaTHOrO JOCTyNa K CBOUM TEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
IIPaBO Ha MOJy4YEHHE KOMUHU JIF000il 3amucu, coJieprKaliel nepcoHaabHble JaHHbIe paOOTHUKA, 3a
UCKJIIOUEHHEM CIIydaeB, MNPEIyCMOTPEHHBIX (elepaibHbIMU 3akoHamu. [lonyueHne ykazaHHOMN
MH(pOpPMaLlK O CBOMX NEPCOHAIBHBIX JAaHHBIX BO3MOXHO IPU JIMYHOM OOpaiieHnu paboTHHKA,
poauTenel (3aKOHHBIX IpeJICTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHu3alMio |
OCYIIECTBJIEHUE XPAHEHUS IEPCOHATBHBIX TAHHBIX pAOOTHUKOB.

5.1.3. TpeboBarh 06 HCKIIOUEHMH WIM HCIPABIECHUM HEBEPHBIX WM HEHOIHBIX
MEPCOHANIBHBIX JIAHHBIX, a TaKXe JJaHHBIX, OOpaOOTaHHBIX C HapylIEHHEM TpeOOBAHMIT
JNEHCTBYIOIIETO 3aKOHOJAATENbCTBA. YKa3aHHOE TpeOOBaHHWE JODKHO OBITh OQOPMIIEHO
MMCbMEHHBIM 3asiBJieHHeM paboTHHKa Ha ums aupektopa OO.

[Tpu otkaze nupekTopa OO UCKIIOYUTH WM UCTIPABUTH MEPCOHATbHBIC JaHHBIE PA0OTHHUKA
pabOTHUK, POJUTEINb, 3aKOHHBIN MPEICTABUTENh HECOBEPIICHHOIETHETO0 00YYaroerocsi MeeT
MpaBo 3asBUTh B MUCbMEHHOM BHje nupektopy OO cBOeM HECOrjacuu, C COOTBETCTBYIOIIMM
000CHOBaHHEM Takoro Hecornacus. [lepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapakTepa padOTHUK,
pOIUTENb, 3aKOHHBIH MPEICTaBUTENIb HECOBEPIIEHHOJETHEr0 OOYyYalolerocss MUMeEeT IMpaBo
JOTIOTHUTD 3asIBIICHUEM, BBIPKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.1.4. TpeGosate 06 m3semenmn OO Bcex IHI, KOTOPHIM paHEE OBLIM COOOIIEHEI
HEBEPHBIE MJIM HETIOJHBIE MEPCOHATBHBIE JAHHBIE PabOTHHKA,

06yqa10mer0051 000 Bcex MPONU3BCACHHBIX B HHUX MCKIIIOYCHUAX, HCIIPABICHUAXHIIN
JOIIOJTHCHUAX.

5.1.5. O6xanosare B cy/e M00bIE HEMPABOMEPHBIE AekcTBHA WK 6e3nericteus OO mpu
00paboTKe U 3alUTE €ro MePCOHATBHBIX TaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MePCOHATLHBIX TAHHBIX 110 00ecIedeHn 0
JAOCTOBEPHOCTH €ro NepCOHAIbHBIX JAHHBIX
6.1. B uensx obecrieueHnss MOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PaGOTHHKH
00s13aHBI:

6.1.1. IIpu npueme Ha padory B OO mpeacTaBIsATh yNOJIHOMOYEHHBIM padoTHukaM OO
JIOCTOBEPHbIE CBEJEHUS O cebe B MOpsAaKe U 00beMe, NPelyCMOTPEHHOM 3aKOHOATEIbCTBOM



Poccuiickoit @enepanuu.

6.1.2. B cnyuae wn3MeHeHMS TNEPCOHATBHBIX JIAHHBIX pPaOOTHHKA: (aMWIds, WM,
OTYECTBO, AJPeC MECTa JKUTENIbCTBA, IACIOPTHBIC JaHHBIC, CBEACHHS 00 o00pa3oBaHHHU,
COCTOSAHUHA 300POBbBA (BCHGI[CTBI/IG BBIAABJICHHUA B COOTBCTCTBHUU C MCIUIIMHCKHM 3aKJIHOYCHUCM
IPOTHBOIIOKA3aHHU ISl BHITOJIHEHUSI pAOOTHUKOM €ro JIOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.I1.) coo0marh 00 3TOM B TeueHHe 5 pabounx JHEH ¢ TaThl KX U3MEHEHUI.
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6.2.1.  Poaurenu, 3aKOHHBIE TIPEICTABUTENM HECOBEPUIEHHOIETHUX O0YYAIOMIMXCS TIPH
npueme B OO MpenocTaBisiioT  yoJIHOMOYEeHHBIM paboTHrkaM OO 10CTOBEpHBIE CBEACHUS O
ce0e ¥ CBOMX HECOBEPIICHHOJIETHUX JIETSIX.

6.2.2. B ciyyae wu3MEHEHUS CBEJICHHUH, COCTAB/IAIONIMX EPCOHANBLHBIE JAHHbIE
00yYaroIIerocs, poAUTeNH (3aKOHHbIE IPEICTABUTENIN) HECOBEPIEHHOIETHETO 00YyYaloMIErocs B
Bo3pacte M0 14 jeT 00sA3aHBI B TEYEHHE MeECANA COOOLIMTH 00 3TOM YHOJHOMOYEHHOMY
paboruauky OO.

7. OTBETCTBEHHOCTD 32 HAPpYHICHUE HACTOAIICT O ITOJIOKCHUSA

7.1. 3a mapymenue mopsaka o0paboTku  (cOopa, XpaHEHHWs, HCIIOJIb30BaHUS,
pacrpoCTpaHeHUss M 3allUThl) [E€PCOHAIBHBIX JAHHBIX JIOJDKHOCTHOE JIMIO  HECET
aJMHUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM.

7.2. 3a wHapyuleHWe MNpaBMJI XPaHEHUS M HCIOJIB30BAHMS IEPCOHANBHBIX JAHHBIX,
MOBJIEKIIIEE 3a coOOl MaTepuanbHbIi yuiepd padoTonarento, pabOTHUK HECET MAaTepUAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOLIUM TPYAOBbIM 3aKOHOIATEIbCTBOM.

7.3. MarepuanbHblii ylmepO, HaHECEHHBIH CyObEKTy IEpPCOHANBHBIX NAHHBIX 33 CUET
HEHAJUICKALLEr0 XPaHEHUS U UCIIOJb30BaHUs IIEPCOHAIBHBIX JAHHBIX, MOMJIEKUT BO3MEIIEHUIO
B [TOPSIAKE, YCTAHOBIIEHHOM JIEMCTBYIOIUM 3aKOHOIATEIbCTBOM.

7.4. OO BrpaBe OCyIIECTBIATL 6€3 YBEIOMJIEHHS YIIOJIHOMOYEHHOTO OpPraHa II0 3alIuTe
npaB Cy6’BCKTOB MEPCOHATIBbHBIX NAHHBIX JIUIIb o6pa60TI<y CIICAYyIOIUX NCPCOHAIBHBIX JaHHBIX:

— OTHOCSIIUXCS K CyObEeKTaM NepCOHANIbHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT CONEPATOPOM
TPYZOBbIE OTHOILIEHHUS (PaOOTHHUKAM);

— IIOJIy4EHHBIX OIIEpaTOPOM B CBS3U C 3aKIIOYEHHEM JOrOBOPA, CTOPOHOM KOTOPOTO
ABIIIETCS CyOBEKT MEPCOHAIBHBIX JIaHHBIX (00y4aromuiics U Jp.), €Clid MepCOHANIbHbIE TaHHbIE
HE PaclpoCTPaHAIOTCA, a TAKKe HE MPEOCTABIISIOTCS TPETHUM JiMiaMm 0e3 coriacusi cyobekTa
MEPCOHAIBHBIX JIaHHBIX W HCIOJB3YIOTCA OINEpPaToOpOM HCKIIOYUTENBHO Ui HCIIOJIHEHUS
YKa3aHHOT'O JI0TOBOpa U3aKJIFOYEHUS JOTOBOPOB C CYOBEKTOM MEPCOHATIBHBIX JAHHBIX;

— SIBIISFOIIMXCS 00IIEIOCTYITHBIMU TIEPCOHATLHBIMU TAHHBIMU,

— BKIJIIOYAIONUX B ceOsl TONBKO (haMUIMH, UMEHA U OTYECTBAa CYyOBEKTOB MEPCOHATBHBIX
JIAaHHBIX;

— HEOOXOJMMBIX B IIEJIAX OJHOKPATHOTO MPOMYCKa CyOBhEeKTa MEepPCOHANBHBIX JAaHHBIX Ha
TEPPUTOPHIO0 00PA30BATENLHOTO YUPEKICHHS I B MHBIXaHAIOTUYHBIX LIETISX;

—BKJIIOUCHHBIX B I/IH(bepMaHI/IOHHBIe CHUCTCMBI HepCOHaJ'II)HI)IX JaHHBbIX, HMCIOIIIHUE B
COOTBETCTBUU C (enepalbHBIMH 3aKOHAMH CTaTyc ¢efepaibHbIX aBTOMATU3UPOBAHHBIX
WH(POPMAIIMOHHBIX CHCTEM, a TaKXe B TOCYJapCTBCHHBIC HMH(POPMAIIMOHHBIC CHCTEMBI
HepCOHa.HBHBIX JAaHHBIX, CO3JaHHBIC B ILC/IMX 3alllUThI 6630HaCHOCTI/I rocy;[apCTBa nu
00IIIeCTBEHHOTO TOPSIIKA;

— o0OpabarbiBaeMBIX 0€3 HCIIONB30BAHMS CPEACTB aBTOMATH3AIMU B COOTBETCTBUH C
denepanbHBIMH 3aKOHAMH WJIM WHBIMA HOPMATHBHBIMH TPAaBOBBIMH aKTaMu Poccuiickoit
ODenepanyyl, yCTaHABIMBAIOMIMMHA TPEOOBAHHUS K OOECIIEUEHUIO 0€30MacHOCTH IMEePCOHATBHBIX
JIAHHBIX MPU UX 00pabOTKe U K COOJTIOICHHUIO MPaB CYOBEKTOB MEPCOHATBHBIX JTAaHHBIX.

Bo Bcex ocrampHbIX ciaydasx omeparop (mupektop OO u (WnH) yHmoJHOMOYEHHBIE UM
nuIa) o0s3aH HAPAaBUTh B YIOJHOMOYCHHBINH OpraH Mo3aluTe MpaB CyObEeKTOB MePCOHATBHBIX
JTAHHBIX COOTBETCTBYIOIIECE YBEIOMIICHHUE.



