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I'OCYIAAPCTBEHHOI'O BIO/IZKETHOI'O OBINEOBPA30OBATEJIBHOI'O
YYPEXIEHUS «kKKOMCOMOJIbCKASI HIKOJIA Nel CTAPOBELHEBCKOI'O
MYHHULUITAJBHOI'O OKPYTI'A» JOHEIIKOU HAPOJHOU PECITYBJIUKHU

1. O6uue moJs1oKeHus

1.1. Hacrosmee mnonoXKeHUE perIaMeHTHpYeT JesTenbHocTh Oubianorekn ['BOY
«KOMCOMOJIbCKAS IHIKOJIA Nel CTAPOBEIIEBCKOI'O M.O.» (mamee -
o0pa3oBarenbHasi OpraHu3aIHs).

1.2. Hacrosuiee nosjoxeHue pazpaboTaHo B coOoTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O0 ob6pa3zoBanuun B Poccuiickoii denepanum», MTPUKA30M
MunkyasTypsl oT 08.10.2012 Ne 1077 «O06 ytBepknenuu Ilopsinka yuyera AOKYMEHTOB,
BXOJSIIMX B cOCTaB OuOIMoTeyHoro (oHaa» ¢ ydeToM nucbMa MuHOOpa3oBaHHS OT
23.03.2004 Ne  14-51-70/13 «O  IlpumepHOM  TMOJOXKEHUH O  OHOIHOTEKE
o01eobpazoBarenbHOr0 yupexaeHus», Metonuueckux pexomenaanuiit ®I'bHY «HIIb um.
K. A. Yuuackoro» ot 31.05.2017, pexomennanuii Munkyastypsl ot 12.09.2017 no pabote
OMONMOTEK C JTOKyMEHTaMH, BKJIIOUEHHBIMH B (heAepallbHBId CITMCOK SKCTPEMHUCTCKUX
MaTepHaoB.

1.3. bubnmoreka sBJIIeTCS CTPYKTYPHBIM TOJpa3ielicHueM 00pa30BaTeIbHOW OpraHu3aIlny,
CO3JIaHHBIM B IIENsAX oOOecneueHHs! MpaBa YYaCTHHUKOB 0O0pa3oBaTeIbHOIO Ipoliecca Ha
OecriaTHOE MOJb30BaHNE OUOIMOTEYHO-MH(POPMAIIIOHHBIMU PECYPCAMH.

1.4. Tlopsinox mNOJIB30BaHUSA HCTOYHUKAMU HH(OpMalMM, MEpeYyeHb OCHOBHBIX YCIyr U
YCIIOBUSA HX TPEAOCTABICHHUS ONPEICNSIOTCS HACTOALIMM IOJIOKEHHEM O OHOIMOTeKe |
MpaBWJIaMU T0JIb30BaHMsI OMOIMOTEKOH, YTBEP)KIEHHBIMU PYKOBOJIUTENIEM 00pa30BaTeIbHON
OpraHM3alMH.

1.5. Opranuzanus o6cay’KMBaHUSI YYaCTHUKOB 00pa30BaTEILHOTO MPOLIEcca MPOU3BOAUTCS B
COOTBETCTBUHM C NpPaBUIAMU TEXHUKM OE30IMAaCHOCTH U TMPOTUBOINOXKAPHBIMH, CAaHUTAPHO-
TMTUEHUYECKUMU TPEOOBaHUSAMMU.



2. Hean, 3apaun, pyHKIUN OMOIHOTEKH

2.1. llenn OUONMMOTEKU COOTBETCTBYIOT HENISIM 00Pa30BaTEIbHON OpPraHU3allud U BKJIFOYAIOT
B ce0s1 B TOM yuciie: GOopMHpPOBaHUE OOLIEH KyJIbTyphl JUUYHOCTH OOYYAIOLIMXCS Ha OCHOBE
YCBOGHHUS COJICPIKaHMsI OCHOBHBIX 00IIe00pa30BaTEeNbHBIX MPOTPaMM, UX aJaNTaIus K )KU3HU
B 00IECTBe, CO3JaHHE OCHOBBI JUI OCO3HAHHOTO BHIOOpAa M TOCIEYIOLIET0 OCBOCHHS
npoeCCHOHANIBHBIX ~ 00pa30BaTENIbHBIX IMPOTPaMM, BOCIHTAaHHE TPaKJAHCTBEHHOCTH,
TPYA0IIO0US, YBaXKEHUS K IpaBaM M CBOOOJaM 4YeJIOBEKa, JIIOOBH K OKPYKAIOLICH MpHpOIE,
Ponune, cembe, hopmupoBanue 310pOBOTO 00pa3a KU3HHU.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluY SBIISIOTCS:

oOecriedyeHne y4YacTHHUKaM 00pa3oBaTelIbHOrO Tporecca — O0yJaromumcs,
HEJarorn4eckuM  pabOTHHKAM, poAUTEIssM  (3aKOHHBIM  TIPECTABHTEIISIM)
oOyuvaronmxcs (majnee — MOJb30BATEIsIM) — JOCTyHa K MH(OpMALUH, 3HAHUAM,
uiesM, KyJbTYPHBIM LEHHOCTSM IIOCPEJCTBOM MCIIOJIB30BaHUs OHOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYpPCOB 00pa30BaTEIHbHON OpraHU3aINH,

BOCIIUTAHHE KYJbTYPHOTO ¥ TPaXJAHCKOIO CaMOCO3HAaHMSA, IIOMOIIb B
couManu3auuy o0y4arolerocs, pa3BUTUU €ro TBOPUYECKOr0 NMOTEHIINANIA,
IpUBJcYeHUE  OOydaroUIMXCS K  CUCTEMAaTHYEeCKOMY  UYTEHHIO  Y4eOHOH,
XYJI0KECTBEHHOM, HAYYHO-TIOITYJISIPHON JIUTEPATYPHI;

CoZielicTBME  Pa3BUTHIO  IIO3HABATENIbHBIX  MHTEPECOB U CIIOCOOHOCTEH
oOyyaromxcs,

(dbopMHpOBaHNHE HABBIKOB HE3aBUCHUMOIO OMOIMOTEUHOTrO IMOJIb30BaTelNsA, 00yueHHe
MOMCKY, OTOOpPY U KPUTHUUECKOM OlIeHKe MH(pOpMalnH;

coJieicTBME TMearoruueckuM paboTHUKaM B TNOJ00pe HAay4YHO-METOIMYECKON
JTUTEPATYpPhl, UHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHBIN (HOH,
COBEpPILIEHCTBOBAHHE MPEAOCTABIAEMBIX ONOINOTEKOH yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpU3aLMU OUOIMOTEUHO-
UH(POPMALIMOHHBIX TpOLECcCcOB, (opMupoBaHue KOMQPOPTHOH OHOIMOTEUHOM
CpEJIBl.

2.3. bubnuorteka BBIMOTHSAET CleAyOMNe QYyHKIUH:

2.3.1.

®opmupyer (oHa O6uOGIMOTEYHO-MH(OPMAIIMOHHBIX PECYpcoB 00pa30BaTENIbHOM

OpraHU3aIHH:

KOMIUICKTYeT OCHOBHOH ()OHJ yYEeOHBIMH, XYJOKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, TIEIATOTHYECKIUMH U HAyYHO-TIONMYJISPHBIMU TOKYMEHTaMH,
y4acTBYET B KOMIUJIEKTOBAaHUH CTICIIHAIM3UPOBAHHOTO (POHIa yIeOHUKAMHU U3 YnCTIa
BXOJISAIINX B (efiepanbHbIil MepedeHb Y4eOHUKOB, JTOMYIIIEHHBIX K UCIIOJIb30BAHUIO
MpU pean3alii UMEIOIINUX TOCYAapCTBEHHYIO aKKPEIUTAIMIO 00pa30BaTEIbHBIX
mporpaMM HadalbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEeIHero OOIIero
oOpa3zoBaHus, 1 Y4eOHBIMH TIOCOOMSMH, IOMYIICHHBIMH K HCIIOJIB30BAHHUIO TIPHU
peanu3anuy yKa3aHHBIX 00pa30BaTeNIbHBIX TPOTPaMM;

aKKyMyJupyeT (POH]I JOKYMEHTOB, CO3/IJaBa€MbIX B 00pa30BaTEIHLHON OpTraHU3aIlun
(myOnmukammii u  pabOT MeAaroroB 00pa30BaTEIbHON OpraHU3alMHU, JTyYIIHX
HAYYHBIX Pa0bOT U pedepaToB yUaruxcs u Jp.);

OCYLIECTBJISIET pa3MelIeHNEe, OPTaHU3ALNIO U COXPAaHHOCTh IOKYMEHTOB;



e OpraHu3yeT W BeOeT CIPaBOYHO-OMOIHOrpaMUYEecKUil —ammapar: KaTalord
(aspaBUTHBINA, cUCTEMATHYECKUil), KapTOTeKH (CHCTEMATHYECKyH) KapTOTEKy
cTaTedl, TeMaTH4YeCKUEe KapTOTEKH), 3JCKTPOHHBIA Karajuor, 0a3bl JaHHBIX IO
npo¢d o 00pazoBaTeIbHON OpraHU3aIHH.

2.3.2. OcyiecTBiser QG depeHIMpPOBaHHOE O6ubimoTeyHo-nH(HOPMAIIIOHHOE
o0cmykuBaHUE 00yJarOITUXCSI:

e TMpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEIISX;

e OpraHusyeT oOy4yeHHE HaBbIKAM HE3aBUCHUMOIO OMOJIMOTEYHOrO MOJb30BATENS U
notpeduTens HHPOPMALUHU, COACUCTBYET HHTETPALMU KOMILIEKCA 3HAHUH, YMEHUI
Y HAaBBIKOB pabOThI C KHUIOM U HH(pOpMaLUEH;

e OKa3bIBaeT HMH()OPMAIMOHHYIO TOJEPKKY B PpEIICHUH 3a7ad, BO3ZHHKAIOIIUX B
nporecce  y4eOHOM, camMooOpa3oBaTeNbHOM W JIOCYTOBOW  JI€ATEILHOCTH
oOyyJaronmxcs,

e OpraHM3yeT MAacCOBbIE MEPONpPHUATHUS, OPUEHTHPOBAHHBbIE Ha pa3BUTHE OOUIeH U
YUTATEIbCKOMN KYJIbTYpbl JUYHOCTH;

e COJEHCTBYeT IEAAaroruuyeckuM pabOTHHKAM B OpraHM3alld 00pa3oBaTEIbHOIO
rpoiiecca U 10cyra o0y4arouuxcs.

2.3.3. OcyuecTBiser QG depeHIpPOBaHHOE O6ubmoTeyHO-nH(HOPMAITIOHHOE
00CITyKMBaHHUE NEeIarOTHYECKIX paOOTHUKOB!

BBISIBJISIET MH(QOPMAIIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3aIllPOChI, CBSI3aHHBIE
¢ 00y4eHueM, BOCIUTaHHUEM 00yYaroIInXcs;

coleicTByeT MNpo(ecCHOHATIbHON  KOMIETEHUUH  IEeAaroroB,  IMOBBIILIEHUIO
KBaJTM(HUKAINY, TPOBEJICHUIO aTTECTALUH;

OCYIIECTBISICT Tekyliee uHbopMUpoBaHue (IHW WHPOPMANUU, 0030pPHI HOBBIX
NOCTYIUICHUIN ¥ IyOJIUKAIIN);

e CMocOOCTBYET TPOBEACHUIO 3aHATUH 1O (HOpMUPOBAHHMIO HH(GOPMALMOHHON
KYJIbTYpbl 00yUaromuxcsl, BisieTcst 6a30i U1st MpOBEACHUS NPAKTUUECKUX 3aHATUI
1o pabote ¢ HHYOPMALIMOHHBIMU PECYPCAMHU.

2.34. OcymecTBiser muddepeHIMpoBaHHOE O1OIMOTEYHO-MHPOPMAIIIOHHOE
o0ciTy:)KUBaHHE pouTeNiel (3aKOHHBIX MPECTaBUTENCH) 00y YarOIIIXCS:

e YJIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNIeH U HHPOPMUPYET O HOBBIX MOCTYIJICHUAX B
OuOINOTEKY;,

e KOHCYJBTHPYET II0 BOIIpOCAM OpraHU3alUyd CEMEWHOrO0 YTEHHMs, 3HAKOMHUT C
uH(popMalelt 1o BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET IO BOIPOCAM y4EOHbBIX U3JaHUN JJIs1 00YyUaroIuXcs.

3. Opranu3anusi 1esiTeJIbHOCTH OHOJIHOTEKH

3.1. OOmee pYKOBOJICTBO JESITEIHHOCTHIO OWOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEND
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE  PYKOBOJACTBO  OHMONHOTEKON  OCYIIECTBISICT — 3aBEAYIOLIUI
OMOIMOTEKOM, KOTOPBIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.



3.3. 3aBenyronuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh B IIPe/IeiiaX CBOSH KOMIIETEHIIUH 3a
OpPTaHM3AIHIO ¥ PE3YJIBTATHI e TEIILHOCTH OUOIMOTEKH.

3.4. 3aBenyromuii OMOIMOTEKOW pa3palbaThIBaeT H  MPEACTABIIET PYKOBOAUTEIIO
00pa3oBaTeNIbHOI OpraHu3aluy Ha YTBEPIKICHHE CICIYIOIINE JOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEKe, MPaBUiIa MOJIH30BAHUS OMOIHOTEKOH;
e IUIAHOBO-OTUYCTHYIO JIOKYMCHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.

e a0OHEMEHT;

e YUTAJILHBIN 321,

e OT/IEN Yy4eOHUKOB;

e oTzen nHpOpMAMOHHO-OnOIorpadudIeckoit padboTsr,

e (OHI ¥ CHENMANTU3UPOBAHHBIA 3al PabOTHl C MYJIbTUMEIUUHBIMH H CETEBBIMU
JIOKyMEHTaMH;

e Menuareka.

3.6. bubnanoTeyHO-MHPOPMAITMOHHOE OOCITYKUBAaHHE OCYIIECTBIISIETCS B COOTBETCTBHU C
I1aHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3alliH.

3.7. bubnuoteka BnpaBe MPeaOCTABIAThH IUIATHBIE OMOIMOTEYHO-UH(DOPMALIMOHHBIE YCIYTH,
MepeueHb KOTOPBIX OIPEICISeTCS] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.8. Pexum paGoTbl OMONMOTEKM oONpeAessercs 3aBeAyoUMM OUOIMOTEKOM ¢ ydeToM
pexxuma paboTsl 00pa3oBaTebHOM opraHm3anmuud. OAWH pa3 B MECSIl MPexyCMaTpUBACTCS
CaHWUTApPHBIN JIeHb, B KOTOPBINA 00CITy>)KHBaHUE M0JIb30BaTeNei He IPOU3BOJUTCS.

4. YyeT NOCTYIVIeHUSI U BBIOBITHS JOKYMEHTOB 0U0/1M0Te4HOr0 (poHAA
4.1. ITpuem nokyMeHTOB B (pOH] OUOITMOTEKH BKIIOYAET CIAEAYIOUINE ONEePAIINN:

e CBEpKa TMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKjIaaHas, aKT),
BKJTIOUAIOIUM CIHCOK MOCTYMUBIINX JOKYMEHTOB,;

e COCTaBJICHHE IEPBUYHOIO YYCTHOTO JOKYMEHTa JUIs TIOCTYIUICHUH  0Oe3
COTIPOBOIUTENBHOMN TOKYMEHTAIINH;

e pErucTpanys NOCTYNHBIINX JOKYMEHTOB B PETHCTPaX CYMMAapHOTO, TPYyIIOBOTO U
unauBuayanbHoro yuera (FOCT 7.0.93-2015 «bubnuoteunsiit pona. TexHomorus
bopMupoBaHU).

4.2. Tlpu TmOMOJHEHUH OCHOBHOTO OHOJIMOTEYHOTO (OHJIA HEOOXOJAMMO COOJIFOIATh
TpeboBanuss DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mupoTUBOAEHCTBUU
SKCTPEMUCTCKON JEATeIbHOCTHY. JlOKYMEHTBI, BKJIIOYECHHbIE B DenaepanbHbli CIIHCOK
AKCTPEMHUCTCKUX MatepuaioB (manee — ®COM), omyOIMKOBaHHBIM HA OPUIIMAILHOM CalTe
Munrocra  (http://minjust.ru/ru/extremist-materials), mnpuoOperarp  3ampemieHo, MpH
BBISIBJICHUH UX B ()OHJIE — U3BIMATh U3 JOCTYTIA.

4.3. Yuet u 00paboTka JOKYMEHTOB OUOIMOTEYHOTO POHIA.



4.3.1. Yaer u 006paboTKa JOKYyMEHTOB OCHOBHOTO (DOHJa OCYIIECTBISACTCS MHANBUIY AJTbHBIM
ciocoboM. CBelneHUss O TOCTYNHMBIIMX TIE€YATHBIX JIOKyMEHTax BHoOcsiTcs B «KHuUry
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (DOHIaY.

[locTynuBmIMM JOKYMEHTaM MPUCBAaUBAIOT WHIMBHYalIbHBIM PErMCTPALlMOHHBI HOMEp
(MHBEHTAapHBIA HOMEp WM WHOW 3HAK, MPUHSATHI B Ka4eCTBE PErMCTPAIMOHHOTO HOMEPA,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U IH(P XpaHESHHS.

Perucrpanmonnsie HOMEpa W IUGPHI OTMEYAIOT B PErHCTPax WHAWBHUIAYAIBHOTO yueTa
JOKYMEHTOB — MHBEHTApHOU KHHUTe, KapTOTEKE PEruCTpalliy ra3eT, ’KypHaJIOB, YUETHON Oa3e
JTAHHbIX.

Bce sk3eMmuisippl OpUHATBIX UW3JAaHUM TeMmnentoroTcsa. lltemnens ¢ HanMeHOBaHUEM
0o0pa3oBaTeNbHON OpraHu3aluy JOJKEH OBbITh MPSIMOYTONBHOM (OpPMBI, pazMepoM He
6oumpire uem 1,5 X 4 cMm.

[IITemrienb CTaBUTCSA Ha 0OOPOTE TUTYJIBHOTO JicTa (IPU OTCYTCTBUU TUTYJIBHOIO JIUCTA —
Ha TICPBOM CTpaHMIIE TEKCTa IMOJ 3arjaBueM), Ha 17-f cTpaHHUIC TOA TEKCTOM B JIEBOM
HIDKHEM YTIIy U Ha 000poTe Kaxaoro npuiiokeHus. Ha Oporropax u skypHaiax mTeMIelb
CTaBUTCSI TOJIBKO Ha 00JI0KKE WIIM Ha TIEPBON CTPAHUIIE TEKCTA.

CoctaB ocHoBHOrO (hoHIA (QUKCHPYETCS B KapTOYHOM ali(DaBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yuer m oOpaboTka crneuuanu3upoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (QOHA
YUUTBHIBAETCS] U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OUOIMOTEYHOrO (hoH .

VYder NOKYMEHTOB CHEIMAIM3HMPOBAHHOIO (POHAA, KaK MHOTO’K3EMIUIIPHON JIUTEepaTyphl,
OCYIIECTBIISIETCSl TPYMIOBBIM crocoO0oOM M oTpaxkaercss B «KHure cymmapHoro yuera
yueOHOro (oH/ma» U B KapTOTEKE PETUCTPAlMOHHBIX KapTOUeK.

Ha xaxnoe HauMeHOBaHHME JOKYMEHTOB CHELIMaTU3UPOBAHHOTO (POH/IA 3aBOAUTCS OTAEIbHAs
yueTHas kaprouka. Kaproukum c OubOamorpaduueckuM omucaHueM H3JaHUH Y4eOHHKOB
paccTaBiIAIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPHU KJIACCOB — MO an(aBuUTy
(¢amMuIMii aBTOpOB WM 3arjaBuil. [ KOHTPOJIA 3a COXPAHHOCTHIO YUYETHBIX KapTOUEK OHU
peructpupytotcs B «KypHaie perucTpaluu yYeTHbIX KapTOueK yueOHUKOBY.

Texnuueckas 06pa60T1<a JOKYMEHTOB IPEAYCMaTPHUBACT CIICAYIOIIME OIICpalin:

e TIPOCTABIICHUE HA Ka)XJOM JOKYMEHTE IITEeMITels] OMOIMOTEKH B COOTBETCTBUHU C
nyHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAaHOBJIEHHE CPEJCTB 3aIIUTHI OT yTPaThl (MArHUTHBIA JATYUK, PATHOUMIT, HHOMN
BUJI MAPKHPOBKH);

e W3TOTOBJICHWE W TIPHUKPEIUICHHE K JIOKYMEHTY macmopra ydeOHmka. [lacmopr
y4ueOHUKa MPHUKJICUBACTCS Ha TOCIEAHEH CTpaHHIle Y4eOHWKA. 3armoiHsIeTcs MpU
BBIIAYE YUTATEIIO.

VYuer cnennanu3upoBaHHOTO (poH/IA TPEyCMaTPUBACT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
o6ubnuorpaduyeckom anmapare OUOINOTEKH, B TOM YHCIIE B AJIEKTPOHHON 0a3e JaHHbIX.



4.4, BpIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .

4.4.1. TlpuuuHbl, IO KOTOPBIM IOKYMEHT MOKET OBITh BBIBEJICH M3 COCTaBa OMOIMOTEUHOTO
¢doHma, BKIIOYAIOT B TOM YHCJIE BETXOCTh, ACPEKTHOCTh, yCTAPEIOCTh IO COICPKAHUIO,
yTpary. MckirodeHne AOKyMeHTa W3 OMOJIMOTEYHOro (OHJa IMPOBOAMTCS HAa OCHOBAHUHU
aHaJIM3a cocTaBa OMOIMOTEUYHOTO (POH/IA M PE3YIBTATOB €T0 MPOBEPKH.

442, HOI[ BETXOCTBIO OOKYMCHTA IMOHHMMAKOT PE3yJbTaT CCTCCTBECHHOI'O CTAapCHHUA HIIN
(bI/I3I/I‘IeCKOI‘O HN3HOCAa JOKYMCHTA.

4.43. Tlon neeKTHOCTHIO JTOKyMEHTAa MOHMMAIOT YACTHYHYI0 WJIH TOJHYIO yTpaTy
JKCIUTyaTallMOHHBIX KAU€CTB JOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3/ICHCTBHUS.

4.4.4. Tloxg ycTapenocThi0 MO COJACP)KAHUIO MOHUMAIOT TOTEPI0 aKTYalbHOCTH TEMAaTHKH,
MOATBEP)KIaEMYI0 ~ OTCYTCTBHEM  CIOpOca  4HMTareneil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacipeIeieHUy U peaan3auu.

4.45. Tlog yrpaToii JOKyMEHTa IOHMMAIOT €ro OTCYTCTBHE B (hoHme OMONMMOTEKH IO
OpUYUHAM [OTEPH, XHIICHHS, OCICTBUIl CTUXUITHOrO, TEXHOTEHHOro (B TOM YHCIe
XaKepCKOM aTakl M HEBOCCTAHOBHMOIO C€OOSl JJIEKTPOHHOTO OOOPYHOBaHHS) WIN
COIIMAJIBHOTO XapaKTepa, 110 HEYCTAHOBICHHOW IIPUYUHE.

4.4.6. Tlpouecc wuCKIOYeHHS AOKYMEHTOB H3 (oHAAa OUOIMOTEKH OCYIIECTBISETCS B
COOTBETCTBHUH ¢ [lopsiKoM ydeTa IOKyMEHTOB, BXOSIINUX B COCTaB OMOIMOTEYHOTO (hOH/IA,
YTBEP)KJIEHHBIM Npuka3zoM MunkyasTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OMONMHMOTEYHOTO (OHAA TMPOU3BOIUTCA B pPE3yJNbTaTe HX
CIUCaHMsI KOMHCCHEH, CO3IaHHOM PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3alliy.

4.4.8. Yrtunuzanusi CIHUCAHHBIX JOKYMEHTOB OWOMMOTeuHOro (oHAa TPOUZBOIUTCS B
COOTBETCTBHH C 3aKOHOJIATEIILCTBOM PD.

5. [IpoBepka nokymMeHTOB O0MO/1HOTEYHOrO (pOoHIA

5.1. IlnaHoBas mnpoBepka JOKYMEHTOB OHOIMOTEYHOro (OHIA TPOBOAUTCS €
MEPUOIMIHOCTBIO OIMH Pa3 B TISITH JIET Ha OCHOBAHWHW TpaduKa MPOBEPKH, YTBEPKICHHOTO
3aBeIyIONINM OUOIMOTEKOM.

5.2. BaemnanoBas mpoBepka JIOKYMEHTOB OuOiIHOTeuHOro (oHIAa NPOU3BOIUTCA B
00513aTeTIbHOM TOPSIJIKE:

e TIpU BBISBICHUU (DAKTOB XUILEHUS, 3710yTOTPEOICHHS WM IOPYU JOKYMEHTOB,3

e B ClyYae CTHUXUHHOro O€ICTBMA, MOXapa WU JPYIMX Ype3BBIYAMHBIX CUTYalHH,
BBI3BAaHHBIX DKCTPEMAJIbHBIMU YCIOBUSMH;

e [P peOpraHU3alMy WIN JUKBUIAIMUA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilpomepka ¢oHma Ha TpeAMET HAIMYUS B HEM JOKYMEHTOB, BKJIIOYCHHBIX B
OCHBM, npoBoaUTCS:

e TIpPH MOCTYIUICHUH HOBBIX JOKYMEHTOB B (DOHJ;



e cHCTeMaTHYeCKH (HE peke OJHOro paza B Tpu Mecsia) mytem cBepku ®COM co
CIpaBOYHO-OHOIMOrpadrueckumM anmnaparom GoHIa OUOIMOTEKH.

5.4. Tlo uToram TPOBEPKU 3aBEAYIOUINH OUOIMOTEKOW COCTABISICT aKT, MOAMHCHIBAET U
XpaHUT ero B OMOJIMOTEKe B TEYEHHE CPOKa, YCTAHOBIEHHOTO HOMEHKJIAaTypoi aen. Ecmu
KAaKUe-TO JIOKyMEHTBl OTCYTCTBYIOT [0 HEYCTAHOBJIEHHOM IpUYMHE, TO K aKTy
MIPHUKJIAIBIBACTCS UX CIIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEJICHUSI O KOJIHYECTBE JOKYMEHTOB
O6ubnmoTreyHoro GpoHa B HATMYMHU U KOJTUYECTBE OTCYTCTBYIOUINX JOKYMEHTOB, B TOM YHUCIIE
[I0 HEYCTaHOBJIEHHOW mpuuumHe. B akre Takke yKas3plBalOTCI HOMEp M Jara akTa
pEABIIYILEH TPOBEPKHU.

[Ipn BBISIBIEHMHM B Tpolecce MNpPoBepkd (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHHSI BUHOBHBIX JIMIl YOBITKHM IO HEIOCTAadaM CIUCBHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.5. Jlns mpoBepku OuOmMMoTeyHOoro (poHma 0oOpa3oBaTEIIBPHOW OpraHU3allMM Ha MPEAMET
Haau4usi B HEM JOKyMEHTOB, BKIIOYeHHBIX B DCOM, B 00pa3oBarenbHON OpraHU3alliu
co3maercs crneuuanbHas Komwmccus mo cBepke Oubnmoreynoro ¢onma ¢ PenepaibHbBIM
CIIHCKOM  JKCTPEMHUCTCKMX MAaTEpHajoB, BBIABICHHUIO, U3BATAI0O UM  YHHUTOXKCHHUIO
IKCTPEMUCTCKUX MarepuanoB (mamee — Komwuccuss 1o mpoBepke 3KCTPEMHUCTCKUX
MaTepUaJIOB), KOTOpasi CUCTEMAaTHYEeCKU (HE PeXe OJHOrO pa3a B TPU MECSIA) OCYIIECTBISICT
npoBepky OubiaroreyHoro (ouma oOpa3oBaTeabHONW OpraHU3allMU Ha MPEIMET Halu4us B
HEM JOKYMEHTOB, BKitOoueHHbIX B ®OCOM, nyrem cBepku DPCOM co crpaBoyHO-
o6ubnuorpaduyeckum annapaTom GoHJa.

[Ipu BBIABIEHHHM JOKyMeHTa, BKItodeHHOro B ®COM, Ha stame KOMIUIeKTOBaHMS (PoHIa
yYKa3aHHBII JOKYMEHT HE MOJICKHUT BKIIOYEHHIO B OMOMMoTeuHbd (poHA 0Opa3oBaTenbHON
OpraHu3aIMu.

B cnyuae BbIsBiIeHMsI JOKyMeHTa, BKIroueHHOro B ®COM u yxke Haxopnsumierocs B (oHzae
O6ubnuoTrekn oOpa30BaTENbHON OpraHU3alldi, JOKYMEHT HCKIIoYaeTcs u3 OMOIMOTEeYHOro
($hoH/a ¥ TIOJUIEKUT YHUUTOKEHHUIO.

6. [Mopsinok mMo1b30BaHUS OMOINOTEKOM

6.1. 3anuch oOyuaromuxcs o0pa3oBaTeNbHON OpraHu3aluy B OMOIMOTEKY MTPOU3BOIUTCS O
CIIHCOYHOMY COCTaBY KJacca B WHAMBHIYaJTbHOM TIIOPSIKE, IEJaroTHIYeCKUX W HHBIX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3alMy, PoauTeael (MHBIX 3aKOHHBIX MPEACTaBHTEIICH)
oOyvaroruxcsi — 1o macnoprty. Ilepepeructpamusi moib3oBarenieil  OMOIMOTEKH
MIPOU3BOIUTCS €KETr0/IHO.

6.2. JlokyMeHTOM, TIOATBEPXKIAOIIAM TIPAaBO IIOJIb30BAHUS OHMOJIMOTEKOM, SBIACTCS
gutatenbCkul  popmymnsap. Uwurarensckuit  popmynsp  ¢ukcupyeT gaTy  BbIAAud
MOJTH30BATENIO JOKYMEHTOB M3 (poHa OMOIMOTEKN U UX BO3BpAICHUSI B OMOJINOTEKY.

6.3. [Topsimok monb30BaHMsT A00OHEMEHTOM:

6.3.1. [Tonp30BaTENM MMEIOT MPABO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX M3/1aHHI He Oosee
IBYX JOKYMEHTOB OJTHOBPEMEHHO.



6.3.2. MakcuMabHbIE CPOKH I10JIb30BaHUA JOKYMECHTAMU.

e y4eOHUKH, yueOHBIC TOCOOUS — yUeOHBIH o,

e HAYYHO-TIONMYJISIpHAsl, TIO3HABaTENbHAs, XYAOXKECTBCHHAs JHTEparypa — OJUH
MECSILI;

e TICPUOAUYECKUE U3JAHUS, U3/IaHUS MTOBBIIIEHHOTO cripoca — 15 nHei.

6.3.3. Ilonp3oBaTenn MOTYT MPOJUIUTH CPOK MOJb30BAaHUS JOKYMEHTaMHM, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'HX I10JIb30BATENIEH.

6.4. ITopsiIoK MOJIb30BaHUS YUTAIBHBIM 32JI0M.
6.4.1. JlokyMeHTHI, peHa3HAYCHHBIC IS pa0OTHI B YUTAILHOM 3aJie, Ha JIOM HE BBIIAFOTCS.

6.4.2. DHIMKJIONEINH, CIPABOYHHUKH, PEIKHE, IIEHHBIE M HMMCIOIIMECS B CIMHCTBEHHOM
9K3EMIUISIPE TOKYMEHTBI BBIIAIOTCS TOJIBKO /7151 paOOThI B UMTATIBLHOM 3aJie.

6.5. [Topsimok paboThI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIBHOTO IpoIecca MPOU3BOAUTCS MO
rpaduKy, YTBEp)KICHHOMY pYKOBOJAMTENIEM 00pa3oBaTelbHON OpraHuM3alud, U B
IIPUCYTCTBUH COTPYIHUKA OUOIHOTEKH.

6.5.2. Pa3permaercsa paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM He OoJiee BYX UeTOBEK
OJTHOBPEMEHHO.

6.5.3. ITop30BaTens UMEET MPaBoO PabOTaTh C COOCTBEHHBIM HOCUTENIEM HH(POPMAIIUH TTOCIIe
IIPEBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.

6.5.4. Tlo Bcem Bompocam TmoOWCKa WH(POPMALMKM B HWHTEPHETE IIOJB30BATENh JIOJKECH
oOpamarbcss K pabOTHUKY OMOIMOTEKH; 3ampemaercs oOpalleHHe K pecypcaM HHTEpHETa,
IIPEAIOIararoIluM OIUIATY.

6.5.5. Pabota ¢ KOMIBIOTEPOM MPOU3BOJAUTCS COTJIACHO YTBEPXKIACHHBIM CaHHTapHO-
TMTUEHUYECKUM TPeOOBAHUSM.

7. IlpaBa u 00s13aHHOCTH OMOJIHOTEKH
7.1. PaboTHHUKY OMOJIMOTEKH UMEIOT TIPABO:

e CaMOCTOATENbHO BBIOMpaTh (GOPMBI, CpPEACTBA W METOJAbI OMOIMOTEYHO-
UHPOPMALIMOHHOTO  OOCITY>KMBaHHs 00pa3oBaTeIbHOIO UM BOCIUTATEIHHOI'O
IPOIIECCOB B COOTBETCTBHHM C IENSIMH M 3aJayaMH, YKa3aHHBIMH B YCTaBe
00pa3oBaTeNbHON OpraHU3aIK U TIOJI0KEHUU O OUOINOTEKE;

MIPOBOJIUTH B YCTAaHOBJICHHOM TOPsIIKE (PaKyIbTaTHBHBIE 3aHSATHS, YPOKU U KPYKKH
6ubnmoTeyHo-o6nbmorpaduyeckux 3HaHUNH U UH(HOPMAILIMOHHOMN KYJIbTYPBHI,
OIpeNIeNIATh UCTOUHUKN KOMITJIEKTOBAaHUS HH(OPMALIMOHHBIX PECYPCOB;

M3bIMATh U PEaTM30BBIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBHH C HHCTPYKLUEH
1o yuety Oubiamnoreunoro (GoHma,



e y4YacTBOBAaTh B  YMpaBICHHMH 0Opa30BaTEIbHONW  OpraHM3allid B  TOPSJIKE,
OMpeJIETIEMOM YCTABOM,;

e y4YacTBOBAaTh B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM P® B paboTe OMONMMOTEUHBIX
accoIUaIMi UM COI030B.

7.2. PaGoTHUKU OUOJIUOTEK 00A3aHbI:

e o0ecreunTh IOJB30BATEISIM BO3MOXKHOCTH pabOTBl €  HMHPOPMAIMOHHBIMU
pecypcamu OMOJIMOTEKH,

e UH(POPMHUPOBATH IOJIL30BATENCH O BUAAX MPEAOCTABISIEMBIX OMOINOTEKON YCIIyT;

e OCYUICCTBJIATH IUIAHOBBIE M BHEIUIAHOBBIE NPOBEPKU OMOIHOTEUHOro (OH/A,
PETYJIIPHO OCYLIECTBIISITH MMPOBEPKY OmOIMOTEYHOro (oHma 00pa3oBaTEIHHOI
OpraHu3alliy Ha TPeAMET HAJIM4YUs B HEM JOKYMEHTOB, BKIIFOUeHHbIX B DCOM;

e o0ecreunTh HAYYHYIO OpraHu3anrio (OHIO0B U KaTaloroB;

e (QopmupoBath (OHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMH (heaepasbHbIMU
NepeyHsIMA Y4eOHBIX M3JIaHWH, OCHOBHBIMH OOpa30BaTEIbHBIMU IPOrPaMMaMu
00pa3oBaTeNbHONW OpraHU3aluy, WHTEpECaMH, MOTPEOHOCTSIMHU U 3alPOCaMH BCEX
KaTerOpHii TOJIb30BaTeIeH;

e COBEPIICHCTBOBaTh  HH(POpMANMOHHO-OMOMMOTpaduueckoe ©  OHOIMOTEYHOE
00CITy)XKMBaHUE MOJIb30BATEIICH;

e oOecreunBaTh COXPAaHHOCTh HCIIOJNB30BAHHMS HOCHTENEW HWHPOpManuu, UX
CHCTEeMaTH3alMIO, pa3MELICHUE U XpaHCHHUE,

e o0ecrieunBaTh PEKUM pabOTHI B COOTBETCTBHH C MOTPEOHOCTSIMU IOJIb30BATEICH U
paboToii 00pa3zoBaTENbHON OpraHU3alNY;

e OTYMTHIBATHCS B YCTAHOBJICHHOM IOPS/IKE TIepe/l PYKOBOIUTENEM 00pa3oBaTeIbHON
OpraHu3aIuy.

8. IlpaBa u 0013aHHOCTH NOJIb30BaTe el OO IHOTEeKH
8.1. [Tonp3oBarenn OMOIHMOTEKH HMEIOT TPABO:

e TMOJyyaThb TOJHYIO HMHOpMaIMIO O cocTaBe OubnuoreyHoro  (¢oHAa,
MH(POPMALIMOHHBIX pecypcax U MpeoCTaBIsIeMbIX OMOINOTEKOH yCiIyrax;

e TI0JB30BAThCS CIIPABOUYHO-OMOIMOrpaduyecKkuM anmnapaToMm OMOINOTEKH;

e TMOJIy4yaThb KOHCYJIBTAallUOHHYIO IIOMOIIb B TIIOMCKE U BbIOOpPE HCTOYHUKOB
uH(popMaluy,

e TIIOJIyyaTh BO BPEMEHHOE IIOJb30BaHME Ha a0OHEMEHTE W B UUTAJIBHOM 3alie
NeYaTHbIE W3JaHUs, ayIuOBH3YaIbHbIE JOKYMEHTBI U JpyTHe WCTOYHUKU
uH(popMaIuy,

e TIPOJUIEBATh CPOK IOJIL30BAHHS JOKYMEHTAMH,

e TIIOJIyyaTh TEMaTHUECKue, (pakTorpaduueckue, yrouHsmomue u oudauorpapudeckue
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

e TMOJIy4yaTh KOHCYJNbTAIMOHHYIO TOMOLIL B pabore ¢ wuHpopManueil npu

TIOJIb30BAHUY JIEKTPOHHBIM U MHBIM 000pYIOBaHHEM,;

y4acTBOBaTh B MEPOIPUATHUSAX, IPOBOIUMBIX OHMOIMOTEKOH.

8.2. TTonb3oBarenu OUOIUOTEKU OOS3aHBL:

e coOJI0/1aTh MpaBUJIa MOJIB30BAHUS OMOITMOTEKOMH;



OepeXHO OTHOCHTHCS K MpPOM3BEICHHMSAM meyatu (HE BBIPHIBATh, HE 3arubarh
CTpaHMIl, HE JieJaTh B KHUTAX MOJYEPKUBAHHUM, MOMETOK), HHBIM JOKYMCHTaM Ha
Pa3IMYHBIX HOCUTEISX, 000PYI0BAHUIO, HHBEHTAPIO;

MOJJICPKUBATh  MOPSIIOK  PACCTAHOBKM JOKYMEHTOB B  OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KAPTOUYCK B KaTalorax M KapToTeKax;

MOJIb30BAaThCSA IIEHHBIMA M CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMCIICHHUH
OUOJINOTEKH,

yOemuThCS TpU TIOMYyYEHUH JIOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a TIpH
oOHapyxeHuu  npouHpopmMupoBaTh 00 ATOM  pabOTHUKA  OWUOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHApyXeHHBbIC NE(EKTHl B CIABAEMBIX JOKYMEHTaX HECET
MIOCJICTHUH MOJIb30BaTEIIb;

pacTHCHIBATLCS B YUTATEIHLCKOM (HOPMYIISIpe 332 KaKIbI MOJTYYCHHBIH JOKYMEHT
(uckmoyenue: odyyaromuecs 1-4-x KaccoB);

BO3BpAIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

3aMEHATh JOKYMECHThI OWMOJIMOTEKM B Cily4ae WX yTpaTbl WIH [OPYH UM
PaBHOIICHHBIMU JTMOO KOMIIGHCHUPOBaTh yIIepO B pa3Mepe, YCTaHOBJICHHOM
NpaBUJIaAMU TI0JIb30BaHUs OUOJIMOTEKOIA;

MOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON MO WMCTEYCHHH CpOKa OOyUYCHUsS WIIH
paboThl B 00111€00pa30BaTEILHOM YUPEXKICHUU.



